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OFFICE  OF  TELECOMMUNICATIONS 
POLICY 

PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

Pursuant  to  the  Privacy  Act  of  1974  (5  U.S.C.  552a,  Pub.  L.  93- 
S79),  the  Office  of  Telecommunications  Policy  hereby  gives  notice 
that  the  systems  of  records  published  at  40  FR  42311,  September 
1 1 , 1975,  are  adopted  and  continue  in  effect.  - 
This  notice  is  published  in  accordance  with  the  requirement  of 
Section  (eK4)  of  5  U.S.C.  552a  to  annually  publish  in  the  Federal 
Register  notice  of  the  existence  and  character,  of  this  Office’s 
system  of  records. 

Thomas  J.  Houser, 

Director, 

~  OTP  File  1^0. 1 

System  name:  Bioeffects  Project  Resumes— OTP.  '  **  "* 

System  location:  1800  G  Street,  N.W.,  Washington,  D.C.,  20504. 
Categoirks  of  individuals  covered  by  the  system:  Principal  in¬ 
vestigator. 

Categories  of  records  in  the  system:  This  system  contains  ab¬ 
stracts  on ’Biologic^  Effects  of  Nonionizing  Electromagnetic  Radia¬ 
tion  research  proj^ts  conducted  or  funded  by  the  Federal  Govern¬ 
ment. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11556,  section  11,  and  Reorganization  Han  No.  1  of  1970. 

^  Routine  uses  of  records  maintained  in  the  mtem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  liientification  of  research 
projects.  Used  by  OTP  personnel  and  program  personnel  from 
other  cognizant  Federal  agencies  as  part  of  OTP’s  coordination  of 
the  Federal  Governments  multiagency  program  to  assess  the 
biological  effects  of  nonionizing  electromagnetic  radiation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Individual’s  name  is  used  as  one'  identifier  of  the 
project.  Not  alphabetical. 

Safeguards:  Office  locked  after  business  hours. 

Retention  and  disposal:  Records  are  retained  permanently. 

System  manager(s)  and  address:  Deputy  Assistant  Director  for 
Frequency  Management,  Office  of  Teleconununications  Policy, 
1800  G  Street,  N^.,  Washington,  D.C.,  20504  (202)  395-5800. 

,  Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  47  CFR  Part 
204.  Inquiries  should  be  addressed  to  the  system  manager  and  in¬ 
clude  name  and  date  of  birth. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content  may  inquire  in  accordance  with  instructions  appearing  at  47 
'CFR  Part  204.  Inquiries  should  be  addressed  to  the  system  manager 
listed  above. 

Contesting  record  procedures:  See  Record  access  procedures. 
Record  source  categories:  Information  comes  from  the  agency 
conducting  or  sponsoring  the  research. 

OTP  File  No.  2 

Sy.stem  name:  Congressional  Relations  System— OTP. 

.System  location:  18(X)  G  Street,  N.W.,  Washington,  D.C.,  20564. 
Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress  who  have  corresponded  with  OTP. 

Categories  of  records  in  the  system:  Correspondence  with  mem¬ 
bers  of  Congress. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11556,  section  11,  and  Reorgani7.ation  Plan  No.  1  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  '^es  are  maintained  to 
appraise  OTP  Congressional  liaison  personnel  of  the  interests  of 
members  of  Congress.  Records  are  for  internal  use  only. 

Policies  and  practices  for  storing,  retrieving,  accessii^,  retaiidi^, 
and  disposing  of  records  in  the  system; 


Storage:  File  cabinets. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Administratively  controlled  access. 

Retention  and  disposal:  Destroyed  when  member  of  Congress 
leaves  office.' 

System  manager(s)  and  address:  Assistant  to  the  Director  for  Con¬ 
gressional  and  Media  Relations,  Office  of  Telecommunications  Pol¬ 
icy,  1800  G  Street,  N.W.,  Washington,  D.C.,  20504,  (202)  395-5800. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  47  CFR  Part 
204.  Inquiries  should  be  addressed  to  the  system  manager  and  in¬ 
clude  name  and  date  of  birth. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content  may  inquire  in  accordance  with  instructions  appearing  at  47 
CFR  Part  Inquiries  should  be  addressed  to  the  system  manager 
listed  above.  ' 

Contesting  record  procedures:  See  Record  access  procedures. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  Um  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

OTP  File  No.  3 

System  name:  Contractor  Record  System — OTP. 

System  location:  1800  G  Street,  N.W.,  Washington,  D.C.,  20504. 

Categories  of  individuals  covered  by  the  system:  Individuals  doing 
work  under  contract  to  OTP. 

Categories  of  records  in  the  system:  Copies  of  all  invoices  and 
bills  and  evaluations  of  contractors’  performance. 

Authority  for  maintenance  of  the  m^m:  Executive  Order  No. 
11556,  section  11,  and  Reorganization  Plan  of  1970. 

Routine  uses  of  records  maintained  in  the  system,^  including  catho¬ 
lics  of  users  and  the  purposes  of  such  uses:  UsM  to  maintain  a 
financial  accounting  of  all  contracts  let  by  OTP.  Evaluation  of  con¬ 
tractor’s  performance  maintained  for  future  reference  in  relation  to 
subsequent  contracts.  Routine  disclosure  of  information  contained 
in  the  system  of  records  may  be  made  to  other  Federal  agencies  at 
their  request.  Routine  disclosure  of  information  contain^  in  this 
system  of  records  may  be  made  to  die  Department  of  Justice  in 
connection  with  actual  or  potential  criminal  prosecution  or  civil 
litigation,  and  in  connection  with  requests  for  legal  advice.  Disclo¬ 
sure  i|^y  be  made  during  judicial  processes. 

Poli^  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  record  in  the  q«te>"> 

Storage:  File  cabinets. 

RetrievriMlity:  Contracts  are  filed  by  number.  Record  can  be 
retrievcxl  alphabetically  by  name  by  use  of  a  3  x  5  cross-reference 
card  file. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Permanent  retention. 

System  managers)  and 'address:  Executive  Officer,  Office  of 
Telecommunications  Policy,  18(W  G  Street,  N.W.,  Washington, 
D.C.,  20504,  (202)  395-5800. 

Notification  procedure:  Individuals  seeking  to  detemune  if  the 
•system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  47  CFR  P^ 
204.  Inquiries  should  be.  addressed  to  the  system  manager  and  in¬ 
clude  name  and  date  of  birth. 

Record  access  pracedtnnes:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seelung  to  contd^t  its 
content  may  inquire  in  accordance  with  instructions  appearing  at  47 
CTO  I^  Inquiries  should  be  addressed  to  the  system  manager 
listed  above. 

Contesting  record  procedures:  See  Record  access  procedures. 

Record  source  catego^:  Information  in  this  system  of  records 
either  comes  from  tte  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

OTP  File  No.  4 

System,  name:  Employee  Reports  of  Financial  Interests  and  Em¬ 
ployment— OTT. 

System  location:  1800  G  Street,  N.W.,  Washington,  D.C.,  20504. 
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Categories  •!  individMak  covered  bjr  the  system:  All  OTP  person¬ 
nel  at  or  above  Govemiaeid  Service  Grade  13. 

Calegerics  «l  recwrds  ia  llte  system:  OTP  Forms  7  and  8, 
“Confidential  Statement  of  Emidoyment  and  Financial  Interest," 
required  of  certain  employees  and  contractors  contain  a  statement 
of  the  fiitancial  interests  of  the  employee  or  contractor  and  the 
members  of  his  immediate  family  and  the  employment  of  the  im¬ 
mediate  family  or  any  other  employment  by  the  OTP  employee  or 
contractor. 

Authority  for  maintmance  of  the  st^em:  Executive  Order  No. 

1 1556,  section  It,  and  Reoi^nization  nan  No.  1  of  1970. 

Routine  uses  of  records  nuuntained  in  the  system,  includi^  *^*^*S^ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  authorized  OiP 
personnel  for  ascertmning  conflicts  or  apparent  conflicts  of  interest 
and  recommending  ai^ropriate  action  to  the  employee  or  to  the 
OTP.  Routine  disclosure  ot  information  contained  in  this  system  of 
records  nuy  be  made  to  the  Department  of  Justice  in  connection 
with  actual  or  pc^ntial  criminal  prosecution  or  civil  litigation,  and 
in  connection  with  requests  for  legal  advice.  Disclosure  may  be 
made  during  judicial  processes. 

Policies  and  practices  lor  atoring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  alphabetical  order  in  folder  designated 
“financial  interest  reports.” 

Retrievability:  Alptobetical  by  name. 

Safeguuds:  Kept  in  closed  safe  with  combination  lock  except 
when  being  used  by  authorized  OTP  personnel  who  are  instructed 
as  to  their  confidentiality  and  permitted  use. 

Retention  and  dteposal;  Miuntained  by  OTP  until  employee  leaves 
and  then  destroyed  by  burning. 

System  iiumager(s)  and  address:  Executive  Officer,  Office  of 
Telecommunications  Policy,  1800  G  Street,  N.W.,  Washington, 
D.C.,  20504,  (202)  395-5800. 

Notification  prucadnre;  Individuals  seeking  to  determine  if  the 
system  of  records  conUdns  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  47  CFR  Put 
204.  Inquiries  should  be  addressed  to  the  system  manager  and  in¬ 
clude  name  and  date  of  birth. 

Record  access  jiroccdnrcs:  Individuals  seeking  access  to  any 
record  contained  tn  the  system  of  records  or  seeking  to  contest  its 
content  may  inquire  in  accordance  with  instructions  appearing  at  47 
CFR  Part  204.  Inquiries  should  be  addressed  to  the  system  manager 
listed  above. 

Contesting  record  proeedurcs:  See  Record  access  procedures. 
Record  lonrce  csitgirirf;  kiformntioa  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

OTP  Fite  No.  S 

•  System  namt:  General  Personnel  Records  (Official  personnel  folder 
and  records  related  thereto)— OTP. 

System  loeation:  18000  Street,  N.W.,  Washington,  D.C,  20504. 
Categories  nf  infivkhmli  covered  hy  the  system:  Current  OTP  em¬ 
ployees  and  those  formerly  employra  by  the  OTP  (death,  resigna¬ 
tion,  retirement,  and  separkion). 

Categorlci  el  reesrds  in  the  qrstem:  This  system  consists  oC  a 
.  variety  of  records  reieliag  to  personnel  actions  and  determinations 
ma^  abont  an  indivtduM  wkie  employed  in  the  Federal  service. 
These  records  coataia  infonaation  about  an  imhvidiial  relating  to 
birth  date;  Sodal  Security  Nuotber;  veteran  preference;  tenure; 
handicap;  past  and  fwesent  salaries,  grades,  and  positioa  titles; 
letter  of  commeadataon,  reprimand,  charges,  and  decision  on 
diarges;  notice  of  rednctiooto-force;  locator  files;  personnel  ac¬ 
tions,  includiug  but  not  liauted  to,  reassignmrat, 

demotion,  deUm,  promotion,  transfer,  and  sep^tkm;  training; 
minority  group  desi^mtor;  records  relating  to  life  insurance,  health 
benefits,  and  designation  of  beneficiary;  training;  perf<»inance 
ratings,  data  docunienting  dm  reasons  for  personnd  achonaor  dKi- 
sions  made  about  an  individual;  awards;  and  other  information 
relating  to  the  status  of  the  individual, 

This  system  also  consiste  of  a  variety  of  records  containing  infor- 
nution  about  an  indivkhml  rddiqg  to  posi^n  management  actions; 
position  classificaliott  actions;  promotion  reco^;  evakiatioa 
records;  clearance  upon  separation;  siugestion  files;  financud  and 
tax  matters,  incoming  letters  of  complaint;  employee  and  former 


employee  locator  information;  jury  duty  records;  participation  in 
ana  implementation  of  specud  emphasis  programs;  (Jombined 
Federal  Campaign  records;  Unemployment  Compensation  notices; 
outside  emplmment  statements;  savii^  bond  records;  and  cor¬ 
respondence  files  pertaining  to  any  of  the  personnel  information 
referred  to  in  this  notice. 

Authority  for  maintenance  of  the  sn^tem:  Executive  Order  No. 

1 1 556,  section  1 1 ,  and  Reorganization  Plan  No.  1  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Information  in  these 
records  is  used  or  a  record  may  be  used:  (a)  To  provide  irdorma- 
tion  to  a  prospective  employer  of  an  enqiloyee  or  former  OTP  em¬ 
ployee.  (b)  To  provide  data  for  the  automated  Central  Personnel 
Data  File  (CPDF).  (c)  To  provide  data  to  update  Federal  Auto¬ 
mated  Career  Systems  (FACS),  Executive  Invento^  File,  and 
security  investigations  index  on  new  hires,  adverse  actions,  and  ter¬ 
minations.  (d)  To  provide  information  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  investigation  for  security  clearance,  the  letting  of  a 
contract,  or  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter,  (e)  K 
necessary,  obtain  relevant  information  or  other  pertinent  hrforma- 
tion  to  an  ageiKy  decision  concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  seewity  clearance,  the  letting  of  a  con¬ 
tract,  (»’  the  issuance  of  a  license,  grant,  or  other  benefit  (f)  To 
request  information  from  a  Feder^,  State,  or  local  agency  main¬ 
taining  civil,  criminal,  or  other  relevant  enforcement  or  otlter  per¬ 
tinent  information,  such  as  licenses,  (g)  Routine  disetosure  of  irior- 
matiori  contained  in  this  system  (d  records  may  be  made  to  the  De¬ 
partment  of  Justice  in  connection  with  actual  or  pi^atial  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes.  ^) 
Ttese  records  may  also  be  disclosed  to  the  (Tivil  Service  Conunis- 
sion  for  the  purpose  of  properly  administering  Federal  Personnel 
Systems  in  accoidance  with  applicable  laws.  Executive  Orders,  and 
relations. 

PoHeies  and  pracltees  for  storing,  retrieving,  accesring,  retaining, 
and  disporing  of  records  fas  the  qntem: 

Storage:  cabinet.  ' 

Retrievability:  Alphabetically  by  name. 

Safcguai^  Kept  in  locked  file  cabinet  except  when  beii^  used 
by  authorized  OTP  personnel  who  are  instructed  as  to  their  con¬ 
fidentiality  and  penmtted  use. 

Retention  and  dfsposal:  Records  are  maintained  permanently. 

System  managers)  and  addrem:  Executive  Officer,  CVfice  of 
Telecommunications  PoBcy,  .1800  G  Street,  N.W.,  Washington, 
D.C.,  20504,  (202)  395-5800. 

Nofifiadhm  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselyM  may 
inquire  in  accordance  with  instructions  appearing  at  47  CFR  Part 
204.  Inquiries  should  be  addressed  to  the  system  manager  and.  in¬ 
clude  name  and  date  of  birth. 

Record  access  procedures;  Indivkhuds  sedung  access  to  any 
record  contained  in  toe  system  of  tecoeds  or  seeUag  to  contest  its 
content  may  inqiuire  in  accordance  with  instructions  appearing  at  47 
C!FR  Part  Inquiries  should  be  addressed  to  the  system  manager 
listed  above. 

Contesting  record  procedures:  See  Record  access  procedures. 

Record  semtee  catefurics:  Information  in  tins  system  oC  records 
either  comes  from  the  individual  to  whom  H  applies  or  is  derived 
from  information  he  supplied,  except  infonnation  provided  by 
agency  officials. 

OTrFiicNe.6 

System  name:  Inventory  Control  of  nrq^erty— OTP. 

System  locatten:  1800  G  Street,  N.W.,  Washington.  D.C.  20S04. 

Categories  of  imHvidnals  covwed  by  toe  qrstem:  OTP  personoeL 

Cateuries  of  records  in  toe  qntem:  Records  of  Federal  Govern* 
ment  noipetty  diaiged  out  to  OTP  personnd.  File  card  contains 
name  of  imfividual  and  a  list  of  aO  property  assigned  to  toe  in* 
dividual. 

Autosrite  lor  mainff  aare.el  toe  ndem:  Executive  Order  Ko. 
11SS6,  secuon  11,  and  Reoiganizatioa  Plan  No.  1  of  1970. 

Ksntoie  nms  of  recards  malnfduei  hi  toe  nnf— .  including  caiMe 
ries  af  users  and  the  pnrpoeu  of  such  uses:  Record  is  used  when  m* 


FEOCRAl  REGISTER,  VOL.  41,  NO,  236— TUESDAY,  OCCEMSER  7,-1976 


53646 


OFFICE  OF  TB£COMMUNICATION  POLICY 


dividual  separates  from  OTP  to  account  for  property  charged  out  in 
die  individual’s  name.  Routine  disclosure  of  information  contained 
in  this  system  of  records  may  be  made  to  the  Department  of  Justice 
in  connection  with  actual  or  potential  criminal  prosecution  or  civil 
litigation,  and  in  connection  with  requests  for  legal  advice.  Disclo¬ 
sure  may  be  made  during  judicial  processes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3  x  S  card  file. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Administratively  controlled  access. 

Retention  and  disposal:  Card  destroyed  when  individual  separates 
from  OTP. 

System  managerfs)  and  address:  Executive  Officer,  Office  of 
Telecommunications  Policy,  1800  G  Street,  N.W.,  Washington, 
D.C.,  20504,  (202)  395-5800. 

Contesting  record  procedures:  Individuals  seeking  to  determine  if 
the  system  of  records  contains  a  record  pertaining  to  themselves 
may  inquire  in  accofdance  with  instructions  appearing  at  47  CFR 
Part  204.  Inquiries  should  be  addressed  to  the  system  manager  and 
include  name  and  date  of  birth. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seelung  to  contest  its 
content  may  inquire  in  accordance  with  instructions  appearing  at  47 
CFR  Part  204.  Inquiries  should  be  addressed  to  the  system  manager 
listed  above. 

Contesting  record  procedures:  See  Record  access  procedures. 
Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  tlM  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

OTP  rile  No.  7 

System  name:  Library  Circulation  Control  Records — OTP. 

System  location:  1800  G  Street,  N.W.,  Washington,  D.C.,  20504. 
Categories  of  individoals  covered  by  the  system:  Library  users. 
Categorws  of  records  in  the  system:  Individuals  who  borrow  lilura- 
ry  materials,  receive  libra^  materials  on  distribution,  or  request  Uie 
purchase  of  library  materisds. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11556,  section  11,  and  Reorganization  Plan  No.  1  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  u^ 
by  the  Library  Staff  to  identify  the  location  of  materials  withdrawn 
from  the  library  collection  and  to  distribute  library  publications  in 
response  to  a  request.  Lists  of  nanKs  are  used  for  the  distribution 
of  periodicals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:- 
Storage:  Distribution  lists  are  maintained  in  folders  in  file 
cabinets.  Book  cards  are  kept  in  card  files. 

Retrievability:  By  name  of  individual  or  publication. 

Safeguards:  Administratively  controlled  access. 

Retention  and  disposal:  Individual’s  name  is  crossed  out  when 
material  is  returned  to  the  library,  and  is  removed  from  distribution 
lists  at  such  person’s  request  or  when  such  person  separates  from 
OTP. 

System  managerfs)  and  address:  Executive  Officer,  Office  of 
Telecommunications  Policy,  18(X)  G  Street,  N.W.,  Washington, 
D.C.,  20504,  (202)  395-5800. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  47  CFR.  Pari 
204.  Inquiries  should  be  addressed  to  the  system  manager  and  in¬ 
clude  name  and  date  of  birth. 

Record  acces  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content  may  inquire  in  accordance  with  instructions  appearing  at  47 
CFR  Part  204.  Inquiries  should  be  addressed  to  the  system  manager 
listed  above. 

Coalesdiig  record  procedures:  See  Record  access  procedures. 
Record  source  categorim:  Information  in  this  system  comes  fiom 
the  individuals  to  whom  it  pertains. 


OTP  File  No.  8 

.System  name:  Military  Personnel  System — OTP. 

System  location:  1800  G  Street,  N.W.,  Washington,  D.C.,  20504. 

Categories  of  individuals  covered  by  the  system:  Military  personn 
detailed  to  OTP. 

Categories  of  records  in  the  system:  System  contains  evaluation 
reports,  job  description,  documents  relating  to  assignments,  and  let¬ 
ters  of  commendation. 

Authority  for  maintenance  of  the  system:  AFR  36-10. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  prepare  evalua¬ 
tion  reports  and  correspondence  relative  to  future  assignment.  Only 
user  is  the  Military  Assistant  to  the  Director  for  purposes  indicated. 
Information  contained  in  the  file  relates  to  the  individual’s  assign¬ 
ment  to  OTP  only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Folders  are  maintained  in  file  cabinets. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Maintained  in  locked  file  cabinet. 

Retention  and  disposal:  Destroyed  when  military  detail  is  reas¬ 
signed  from  OTP. 

System  maiuiger(s)  and  address:  Military  Assistant  to  the 
Director,  Office  of  Telecommunications  Policy,  1800  G  Street, 
N.W.,  Washington,  D.C.,  20504,  (202)  395-5800. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  47  CFR  Part 
204.  Inquiries  should  be  addressed  to  the  system  manager  and  in¬ 
clude  name  and  date  of  birth. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content  may  inquire  in  accordance  with  instructions  appearing  at  47 
CFR  Part  204.  Inquiries  should  be  addressed  to  the  system  manager 
listed  above. 

Contesting  record  procedures:  See  Record  access  procedures. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

OTP  Fiic  No.  9 

System  name:  Payroll/Personnel  System — OTP. 

System  location:  18(X)  G  Street,  N.W.,  Washington,  D.C.,  20504; 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  OTP  personnel. 

Categories  of  records  in  the  system:  File  record  system  for 
processing  OTP  payroll  and  personnel  actions  consisting  of  records 
of  time  a^  attendance,  leave,  tax  withholding,  bond  purchase  and 
issuance,  emergency  s^aries,  overtime  and  holiday  pay,  optional 
payroll  deduction.  Aside  from  payroll  processing,  recorded  person¬ 
nel  data  is  available  on  a  need  to  know  basis  to  personnel  offices  in 
accordance  with  Civil  Service  Commission  and  General  Services 
Administration  regulations. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11556,  section  11,  and  Reorganization  Plan  No.  1  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  usest  Used  for  payroll  and  to 
record  annual  and  sick  leave.  Routine  disclosure  of  -  information 
contained  in  this  system  of  records  may  be  made  to  the  Department 
of  Justice  in  connection  with  actual  or  potential  criminal  prosecu¬ 
tion  or  civil  litigation,  and  in  connection  with  requests  for  legal  ad¬ 
vice.  Disclosure  may  be  made  during  judicial  processes. 

Pidides  and  practices  for  storing,  retrieving,'  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Stor^:  Folder  maintained  in  desk  drawer  designated  “time  and 
attendance.” 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Kept  personally  by  timekeeper. 

.Retention  and  dit|KMal:  Records  of  active  personnel  are  kept  in 
one  Records  of  sepf^ted  personnel  arc  kept  in  sepinatc 

folder  jn  sftne  locatkm  as  active  records. 
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Syftem  Buuui(er(«)  m4  additm  Executive  Officer,  OfHce  of 
Telecommunicatioiis  Policy,  1800  O  Street,  N.W.,  Washington, 
D.C.,  20504,  (202)  395-5800. 

Nodfkatkm  procedare:  Individuds  seeking  to  determine  if  the 
system  of  records  contains  a  recmd  pmlaimng  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  af  47  CFR  Part 
204.  Inquiries  should  be  addressed  to  the  system  manager  and  in¬ 
clude  name  and  date  <4  birth. 

Record  access  procedures!  IndiWduals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content  may  inquire  iq  accordance  with  instructions  appearing  at  47 
CFR  Part  204.  Inquiries  should  be  addressed  to  the  system  manner 
listed  above. 

Contesting  record  procedures:  See  Record  access  procedures. 

Record  source  catqtories:  Information  in  this  system  of  records 
either  comes  from  tM  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

OTPFileNo.lO 

System  name:  Personnel  Applicant  Records— OTP. 

System  location:  1800  G  Street,  N.W., Washington,  D.C.,  20S04. 

Categories  ol  individuals  covered  by  the  system:  Individuals  apply¬ 
ing  for,  or  inquiring  about,  employment  with  OTP. 

Categories  ol  records  fai  the  syatein:  Contains  original  or  copy  of 
Standard  Form  171,  resume,  evaluative  remarks  and  any  correspon¬ 
dence  between  the  applicant  and  the  Division  Director. 

Authority  tor  m^tenance  ol  die  system:  Executive  Order  No. 
11SS6,  section  11,  and  Reorganization  IHan  No.  1  of  1970. , 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Supervisory  persoimel 
evaluate  qualifications  arm  select  candidates  under  consideration 
for  employment.  If  no  position  is  available,. some  applications  are 
maintamed  for  reference.  Applications  of  successful  candidates  are 
removed  to  general  persornim  files.  ‘ 

Routine  disclosure  of  information  contained  in  this  system  of 
records  may  be  made  to  the  Department  of  Justice  in'  coimection 
with  actual  or  potential  criminal  prosecution  or  civil  litigation,  and 
in  coimection  with  requests  for  legal  advice.  Disclosure  may  be 
made  during  judicial  processes. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  di^osing  of  records  iu  the  system: 

Storage:  File  cabinets. 

Retrievability:  By  name  from  folder  designated  “personnel.’' 

Safeguards:  Administratively  controlled  access  to  file  cabinets 
which  are  locked  after  business  hours. 

Retention  and  disposal:  Files  are  maintained  for  approximateV 
one  year,  then  dispo^  of  by  burning. 

Sj^m  manager(s)  and  address:  Files  are  maintained  separately 
by  division.  Addins  iimuiry  to  one  of  the  following,  as  ap- 
pnqiriate:  Office  of  the  Director;  Office  of  the  Assistant  Director 
for  Government  Communications;  Office  of  the  Assistant  Director 
for  Frequency  Management;  Office  of  the  Assistant  Director  for 
.  International  Communications;  Office  of  the  Assistant  Director  for 
Executive  Direction  and  Administration,  Office  of  the  General 
Counsel,  Executive  Officer.  The  Offic6  of  Telecommunications 
Policy,  1800  G  Street,  N.W.,  Washington,  D.C.,  20504,  (202)  395- 
5800. 

Coutestiag  record  procedures^  Individuals  seeking  to  determine  if 
the  system  of  records  contains  a  record  pertaining  to  themselves 
may  inquire  in  accordance  with  instructions  appearing  at  47  CFR 


Part  204.  Inquiries  should  be  addressed  to  the  sytem  manager  and 
include  name  and  date  of  birth. 

Record  access  procedures:  Individuals  seekiim  access  to  any 
record  contained  m  the  system  of  recrxds  or  seeking  to  contest  its 
content  may  inquire  in  accordance  with  instructions  iqipearing  at  47 
CFR  Part  Inquiries  should  be  addressed  to  the  system  manager 
listed  above. 

Contesting  record  procures:  See  Record  access  procedures. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
ageiKy  officials.  ‘ 

OTP  File  No.  li 

System  name:  Travel  Payment  System— OTP. 

System  location:  1800  G  Street,  N.W.,  Washington,  D.C.,  20504. 

Categories  of  individuals  covmd  by  the  syst^:  Personnel  who 
travel  on  official  business. 

Categories  of  records  in  the  q«tem:  Travel  authorizations,  travel 
vouchers,  and  travel  advance  records,  which  contain  the  in¬ 
dividual’s  name,  residence,  place  and  mode  of  travel,  travel  dates, 
amount  of  travel  advance,  expenses  incurred,  amount  of  advance 
outstanding. 

Authority  for  maintenance  of  the  smtem:  Executive  Order  No. 
11S56,  section  11,  and  Reorganization  Plan  No.  1  of  1970. 

Roudne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  piuposes  of  such  uses:  Prepanng  disbursement 
schedules  so  that  i^vidual  will  be  paid  for  travel  expenses, 
recording  the  cost  of  travel,  and  'conqwng  cost  and  budget  infor¬ 
mation.  Routine  disclosure  ^  information  contained  in  this  system 
of  records  may  be  made  to  the  Department  of  Justice  in  connection 
with  actual  or  potential  criminal  prosecution  or  civil  litigation,  and 
in  connection  with  requests  for  legal  advice.  Disclosure  may  be 
made  during  judicial  processes,  j 

Policies  and  practices  for  storing,  retrieving-,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Folder  in  file  cabinet  designated  “travel.” 

Retrievability:  Alphabetically  by  luune. 

Safeguards:  File  calnnet  is  locked  except  when  records  are  being 
used  by  authorized  OTP  personnel  who  are  instructed  as  to  their 
confidentiality  and  permittM  use. 

Retention  and  disposal:  Records  on  individuals  who  have 
separated  from  OTP  are  destroyed  by  burning. 

System  managerfs)  and  address:  Executive  Officer,  Office  of 
Telecomifaunications  Policy,  1800  G  Street,  N.W.,  Waslungton, 
D.C.,  20504,  (202)  395-5800. 

Notification  procednre:  Individuals  seeking  to  determine  if -the 
system  of  reams  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  47  CFR  Fart 
204.  Inquiries  should  be  addressed  to  the  system  manager  and  in¬ 
clude  name  and  date  of  birth. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content  may  inquire  in  accordance  with  instructions  appearing  at  47 
CFR  Part  204.  Inquiries  should  be  addressed  to  the  system  manager 
listed  above. 

Contesting  record  procedures:  See  Record  access  procedures. 

Record  source  categories  Infmmatioa  in  tins  system  of  records 
either  comes  from  the  individual  to  whom  it  or  is  derived 
from  information  he  siqiplied,  except  information  provi<hxl  by 
agency  officials. 
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wouMyou 
//Ire  to  know 

if  any  changes  have  been  made  in 
certain  titles  of  the  CODE  OF 
FEDERAL  REGULATIONS  without 
reading  the  Federal  Register  every 
day?  If  so,  you  may  wish  to  subscribe 
to  the  ''Cumulative  List  of  CFR 
Sections  Affected,"  the  "Federal 
Register  Index,”  or  both. 

Cumulative  List  of  CFR  Sections  Affected 

$10.00 

’  per  year 

The  "Cumulative  List  of  CFR  Sections 
•  Affected"  is  designed  to  lead  users  of 
the  Code  of  Federal  Regulations  to 
^  amendatory  actions  published  in  the 
►  ^  '  Federal  Register,  and  Is  issued 
monthly  in  cumulative  form.  Entries 
indicate  the  nature  of  the  changes. 


Federal  Register  Index 


$8.00 

per  year 


f 


Indexes  covering  the 
contents  of  the  daily  Federal  Register  are 
issued  monthly,  quarterly,  and  annually. 

Entries  are  carried  primarily  under  the 
names  of  the  issuing  agencies.  Significant 
subjects  are  carried  as  cross-references. 


A  finding  aid  is  included  in  each  publication  which  lists 
Federal  Register  page  numbers  with  the  date  of  publication 

in  the  Federal  Register. 

Note  to  FR  Subscribers:  Fit  Indexes  and  the 
“Cumulative  List  of  CFR  Sections  Affected"  will  continue 
to  be  mailed  free  of  charge  to  regular  FR  subscribers. 


Mail  order  form  to: 

Superintendent  of  Documents,  U.S.  Government  Printing  Office,  Washington,  D.C.  20402 
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subscription(s)  to  the  publications  checked  below: 


CUMULATIVE  LIST  OF  CMLSECTIONS  AFFECTED  ($10.00  a  year  domestic;  $12.50  foreign) 
FEDERAL  REGISTER  INDEX  ($S.OO  a  year  domestic:  $10.00  foreign) 
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